COI'JIACOBAHO: ITPUHATO: YTBEPKIAIO:

[IpoTokou 3aceaHus [Iporokon obmiero coOpaHus Hupextop MBY J10
[Noneuntensckoro CoBera TPYZOBOT'0 KOJUIEKTUBA ) s
MBY OO0 OMIIINe4 r. MBY JO IOMIIINe4 r.
Xabaposcka Ne 2 Xabaposcka Ne 3
gr 06" 02, 2020, prt 07 " 03 2000F,
INPABUJIA

perjiaMeHTHPYIOLIUe BONPOChl 00MeHa AeJIOBbIMU NMOAAPKAMHU U
3HAKAMH /1€JI0BOT0 rOCTENPUMMCTBA
B MyHHUIIMTIAJIbHOM OIO’KETHOM YUPesKIeHUH 0NOJHUTEIbHOI0 00pa3oBaHusd
«JleTckasi My3bIKajJbHas K0 Ne 4 r. XabapoBckay

1.001mue moxoxkeHus

1.1 IIpaBuia, pernaMeHTUPYIONIUE BOTIPOCH 0OMEHA JIEJIOBBIMU MOJapKaMHu 1
3HaKaMH JIeJIOBOIO TOCTENPUUMCTBA B MYHHUIIMNATBHOM OIOJKETHOM YUPEKJIECHUU
JOTIOJTHUTENBHOTO o0pa3zoBaHus «Jlerckas My3bikasibHast mikosia Ne 4 r. XabapoBckay»
( mamee «YUpexICHHUE))

[IpaBuna pa3paboTanbl B CcOOTBeTCTBUU ¢ DenepaibHbiM 3akoHOM «O
npoTuBoaeiicTBUU Koppynium» N 273-D3 ot 25.12.2008 r., onpeaensonero BepXHui
CTOMMOCTHBIN TIOPOT JIEJIOBOTO TMOJapKa, KOTOPBIA MOXET ObITh mpenojHeceH. Ero
ctoumMocTh coctaBisger He Bbimie 3000,00 pyOneit. IlpeBbiieHne STOH CyMMBI
OopUITHATBHO CYUTACTCS B3SITKOM.

1.2. Tannsle IlpaBuiia BCTyNarOT B CHIy C MOMEHTA IPHUHATUS Ha OO0IIEM
coOpaHuU  TPYJIOBOTO  KOJUIEKTMBA  YUPEXKJCHMs,  YTBEPXKIEHUS  IPUKA30M
PYKOBOJUTENSA U JEUCTBYIOT O IPUHATHS HOBBIX [IpaBuil, SIBISIOTCS MPUIIOKEHUEM K
AHTUKOPPYIIMOHHOM TMOJHUTHKE YUpPEXKACHUS U ONPEACNAIOT €IUWHbIE s BCEX
pabOTHUKOB YUpexJIeHUs! TpeOOBaHUS K ITAPEHUIO U MIPUHATHIO JEJIOBBIX MOJAAPKOB.

1.3. JleiictBue Hactosimux [IpaBui pacmpocTpaHsieTcsi Ha BCeX pPaOOTHHKOB
YupexaeHus: BHE 3aBUCUMOCTH OT 3aHUMAaeMOM JOJKHOCTH.

1.4. Hensamu HacTosiiumx [IpaBun sBastorcs:
- obecrieueHHe €AMHOOOPA3HOIO IOHMMAHHUSA POJIM M MeECTa JAENOBBIX I0AapKOB,
JIEJIOBOTO TOCTENPUMMCTBA, MPEACTABUTENBCKUX MEPOINPUATHI B JEJIOBOM IPAKTHUKE
00pa30BaTEIbHON OpPraHU3alNN;
- MUHUMU3HUPOBAHHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YIIOTPEOJICHUEM B 001acTH
IIO/IAPKOB, MIPEACTABUTEIILCKUX MEPOIIPUATHH;
- IIOAJEpKAHUE KYJIBTYpBI, B KOTOPOU JEJIOBBIE IIONAPKH, HEIOBOE IOCTEIPUUMCTBO,



MIPEACTABUTEIILCKUE MEPONPHUATHS PACCMATPUBAIOTCSA TOJBKO KAaK WHCTPYMEHT IS
YCTAHOBJICHHSI M TIO/JICP KaHUS JICIOBBIX OTHOIIICHUN 1 KaK MPOSBICHUE OOMICTIPUHSITON
BEXKJIMBOCTH B XOZE€ BEICHUS ICSITETbHOCTU Y UPEIKICHUS.

2.0CHOBHBIE TOHATHSA

2.1.JlenoBoOM moAapoK — 3TO MOAAPOK OT OJHOTO YUPEKICHUsS I JPYyroro
VYupexnaenusi. B kadecTBe MoJapkoB OOBIYHO MCHOJIB3YIOTCSI JI€JIOBbIE KaHITOBApHI,
KHUTH, CYBEHHMPbI, UMCIOIIUE HAIMOHAJIBbHBIN xapaktep. HeymecTHsl B YupexjieHuu
NoJapKM U3  4YHUCiIa MOPEAMETOB  OACKIbI, MNapPIOMEPHO-KOCMETHUYECKUE U
TUTMEHUYECKHE cpencTtBa. JlenoBoM moOAapOK — HE JOJIr W HE BBIINOJHEHUE
00s13aTeNbCTB, a MaTepUuanu3aIus IPY>KECKUX WIH JIEJIOBBIX OTHOIICHUH, MOITOMY 3a
HUM HE JIOJDKEH CTOSITh KaKOW - MO0 yMBICET WM KOPBICTHBIE 1IE€JU; OH HE JOJIKEH
CTaBUTh B HEJIOBKOE WJIM OOS3BIBAIOIIECE TOJOKEHUE TOr0o, KOMY 3TOT IMOJapOK
npeaHazHavaeTrcs. [log TEpMUHOM «COTPYJHUK» MOHUMAIOTCA PAOOTHUKU C TIOJIHOU
WM YaCTUYHOW 3aHSITOCTHIO, BCTYIHUBIIUE B TPYJOBbIC OTHOILICHUS C YUPEKICHUEM,
HE3aBUCUMO OT WX JOKHOCTH. COoTpyIHHMKaM, MPEACTABISIONMM HWHTEPECHI
YupexaeHuss WM JIEUCTBYIOIIMM OT €€ HMEHU, Ba)XHO TMOHUMAaTh TI'PAHUIBI
JIOMTyCTUMOTO TIOBEJIEHUS TPU OOMEHE JCJIIOBBIMHM TMOJapKaMH W OKa3aHWHU JIeJIOBOTO
rocrenpuuMcTBa. [lpyu ynorpeGieHHur TEPMHHOB, OIUCHIBAIOIIUX TOCTEIPUUMCTBO,
«MIPEACTABUTEIBCKAE MEPONPUSATUSY, «IEIOBOE TOCTEINPUUMCTBOY», «KOPIIOPATUBHOE
TOCTEIIPUUMCTBOY - BCE MMyHKTHI [IpaBui1 mpuMeHUMbl K HUM OJMHAKOBBIM 00pa3oMm.

3. IIpaBuiia o6MeHa 1eJIOBLIMU MOAAPKAMHU M 3HAKAMH J1€JI0BOT0 rOCTENPUUMCTBA

3.1. PaGotHuky VYupexJeHUss BHE 3aBUCUMOCTH OT 3aHMMAeMOW JOJKHOCTHU
3ampelaeTcss IojdydyaTh B CBSI3M C  HCIOJHEHUEM TPYIOBBIX OOSI3aHHOCTEH
BO3HArpaXJIeHUs OT (U3NUYECKUX ¢ HOPUAUYECKUX JHUI[ (TOJapKH, JICHEXKHOE
BO3HArpa)KJICHUE, CCyIbl, YCIyrd, OIUIaTy pa3BJCYEHUM, OTIbIXa, TPAHCHOPTHBIX
pacxolOB M HWHBIE BO3HArPaXICHUs). 3ampeT HE pPacHpOCTpaHseTcs Ha Ciydau
MOJIyYeHHUs] pabOTHUKOM TOJAPKOB B CBSI3M C MPOTOKOJIBHBIMH MEPOMNPUSTUSIMHU, CO
CIIyKEOHBIMU KOMaHJAMPOBKAMH, C APYTUMH O(DHUIIMAIBHBIMA MEPOIPUITHSIMU U WUHBIC
cllydaW, YyCTaHOBJICHHbIC (eJepalbHBIMU 3aKOHAMH W HWHBIMH HOPMATHBHBIMU
MPABOBBIMH aKTaMH, OIPEACIAIONIMMH OCOOECHHOCTH TIPABOBOTO TIOJNIOKECHHUS U
cnenuuKy TPyI0BOH NeITeIbHOCTH paOOTHHUKA.

3.2. ]JlenoBbple MOMAPKH, «KOPHIOPATUBHOE» TOCTENPUUMCTBO B YUPEXKIACHUU
TOJILKO KaK WHCTPYMEHT JIsl YCTAaHOBJICHUS W TOJJICP>KaHUS JCJIIOBBIX OTHOILICHHUHN U
KaK TMpOsIBICHHE OOLICIPUHATON BEXJIMBOCTH B XOJI€ BEACHHS XO3SHCTBEHHOMU
NESTETHLHOCTH.

3.3. Ilogapku, koTopble paOOTHUKHA OT UMEHU YUPEKIAEHUS MOTYT IEpelaBarh
JpPYTUM JIMIIAM WJIA NPUHAMATh OT MUMEHU YUpEeXACHHUS B CBS3U co CBOEH



TPYAOBOM IEATEIBHOCTBIO, & TAKXKE PACXOAbl Ha JIEJI0BOE T'OCTENPUMMCTBO JIOJKHBI
COOTBETCTBOBATH CIEAYIOLIUM KPUTEPUIM:

e OBITb, IPSMO CBSI3aHBI C YCTaBHBIMU LEISIMU ACSATEIBHOCTH Y UPEXKICHHUS
(mpe3eHTanusi TBOPUYECKOIO MPOEKTA, YCIEIIHOE BBICTYIUICHUE YYalluXcH,
3aBEpLIEHUE OTBETCTBEHHOIO MPOEKTA, BBINYCK IPYIIbI U T.I1.) JUOO C
NaMSATHBIMU J1aTaMU, HOOWJIEsIMU, OOIEHAMOHAIBHBIMU TMPA3IHUKAMHU U
T.IL;

* ObITh pa3yMHO OOOCHOBAaHHBIMHM, COpPa3MEPHbIMU M HE SBJISATHCS
IPEAMETAMH POCKOLIH;

* HE MPEACTaBIATh COOOW CKPBITOE BO3HArPaXKJEHUE 3a YCIYTy, NEHCTBUE
U Oe3neiicTBue, MOy CTUTEIBCTBO W IIOKPOBUTEIBCTBO,
IPEJOCTABICHUE MpPaB WIM IPHUHIATHE ONPEACIECHHBIX pelIeHud 1100
IIONBITKY OKa3aTh BIMSHHE HA MOIy4yaTessd C WHOW HE3aKOHHOM Wi
HEAITUYHOMH 1I€JIbIO;

e HE CO3/aBaThb pPEIyTAllMOHHOTO pHUCKa MJIs YYpEeXJEHUs, paOOTHUKOB
VYuypexneHus W HMHBIX JHUI B CIy4yae packpbiTus UHPOpMAIUU O
COBEPIIEHHBIX MMOAAPKAX U TOHECEHHBIX IIPEACTABUTENIBCKAX PACXOIAX;

e HE MNPOTUBOPEUYUTH MPUHUMIAM M TpPeOOBAaHUSAM aHTHUKOPPYILIMOHHOM
IIOJINTUKH Y4upexaeHus, Konekca nenoBoy STUKU U APYTMM BHYTPEHHHM
JOKYMEHTaM, JIeHCTBYIOUIEMY 3aKOHOAATEIbCTBY H  OOLIECHPUHATHIM
HOPMAaM MOPAJIM U HPABCTBEHHOCTH.

3.4. PaOoTHMKM, MpPEACTABISISI WHTEPEChl YUPEKIEHUS WIA JACUCTBYS OT €ro
MMEHH, JOKHBI TOHUMATh FPAHMIIBI JOIMYCTUMOIO MOBEJICHUS NP OOMEHE JEJIOBBIMU
NOJJapKaMU M OKa3aHHUHU JIEJI0BOIO FOCTEIIPUUMCTBA.

3.5. Ilogapku, B TOM 4yHClie B BUJE OKa3aHUs yCIIyT, 3HAKOB 0COOOr0 BHUMAaHUs U
y4acTHsl B Pa3BIIEKATEIbHBIX M AHAJIOTMYHBIX MEPONPHUATHIX HE JIOJDKHBI CTABUTH
IIPUHUAMAIOLIYI0 CTOPOHY B 3aBUCUMOE IIOJIOKEHHUE, IPUBOAUTH K BO3HUKHOBEHUIO
KaKHX-JINOO BCTPEUHBIX 0053aTENbCTB CO CTOPOHBI MOIyYaTENs UM OKAa3bIBATh BIMSIHHUE
Ha OOBEKTUBHOCTH €T0 JICJIOBBIX CYKIACHUN U PEIICHUI.

3.6. PabGoTHukM VYupexJeHHs JOMKHBI OTKa3bIBaThCsl OT MPEIIOKEHUN,
MOJIy4YEeHHsI MOAPKOB, OIUIAThl X PAaCXOA0B U T.II., KOIJa MOAOOHBIE NEHCTBUS MOTYT
MOBIUATh WM CO3JaTh BIICYATICHWE O BIMSHUWA, HAa IIPUHUMAEMBIE PELICHUS
YupexaeHueM U T.1.

3.7. Ilpu n00bIX COMHEHHUAX B MPABOMEPHOCTH WJIM ATUYHOCTU CBOUX JIEHCTBUM
pabOTHUKM  00sI3aHbI  MOCTaBUTh B  HW3BECTHOCTh CBOMX  HEMOCPEICTBEHHBIX
PYKOBOIUTEINEH U MPOKOHCYJIBTUPOBATHCS ¢ HUMH, IPEXKAEC YEM JAPUTH HUIIU I0JIy4aTh
IIOJIAPKH, WM YYaCTBOBAaTh B TEX WJIM MHBIX MPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.8. He momyckaercs nepenaBarbh U IPUHUMATh MTOJAPKHA OT UIMEHM Y UpEKICHUS,
€€ COTPYIHUKOB U IIPEIACTABUTEIIEH B BUJE JECHEKHBIX CPEICTB, KaK HAJIUYHBIX, TaK U
Oe3HaJINYHBIX, HE3aBUCUMO OT BaJIOTHI, @ TaKXke B (hopMe aKLIUN WM UHBIX JIMKBUIHBIX
HEHHBIX OyMar.

3.9. He nomyckaercst MpuHUMATH NTOJAPKU U T.JI. B XOJ€ MPOBEICHHS TOPTOB U BO
BpEMs IPSIMBIX [IEPErOBOPOB MPH 3aKIFOUEHUN JOTOBOPOB (KOHTPAKTOB).

3.10. TToBobI, IO KOTOPHIM MPUHSITO JIeJIaTh KOJUJICKTUBHbBIC MTOJAPKU: I0OUICHHbIE
U JIpyTue 3HAYUTENIbHbIE JIAThl B )KMU3HU Y UPEKJICHUS: TOCYAapCTBEHHbIE MPa3aHUKH (8



MapTa); obmemupoBbie mpa3zaHuku (PoxxaectBo, HoBbwlli rom); mpodeccuoHanbHbIE
Mpa3IHUKHU.

3.11. Ilomapok He NOJKEH OBITh TOPOTMM, COXpaHssA CKOpEe CUMMBOJIMYECKUI
XapakTep. 37ech HEO0XOAUMO COOJIIOJICHHE YyBCTBA MEphl U JIEJIMKAaTHOCTH. B
CIIyKEOHOW CHUTyalluh YMECTHBI HEIOPOTHE IOAApKH, Hampumep G(OoToaab00M;
CIIPABOYHUKH, CJIOBapH, KHUTM (OCOOEHHO XOpOIIM OTBEYAIOIIME WHIWBHUAYaTbHBIM
WHTEpPECaM M YBJICUCHHSM TOTO, KOMY OHH IPEJIHA3HAYAIOTCS); KPACOUHBIN KaJeHIaph,
OJIokHOT,  KoelHass  yalka, CTakaH, OOKaJl; aBTOPy4YKa, KaHIICISIPCKUE
NPUHAIJICKHOCTH, KaJIbKYJIATOP; JI€KOpaTUBHAs Ba3a; paMmKa s TPaBIOPbl WIIU
dotorpaduu, kopobdka KoH)ET; 1p.

3.12. B mpomecce BpIOOpa MOJapKa Ba)KHO YYHTHIBATH HAIIMOHAIBHBIE U
KyJIbTYPHBIE OCOOCHHOCTH CTPaHBbI.

3.13. YnakoBka nogapka UMEET HE MEHEE BAXKHOE 3HAYEHUE, YEM CaM IO0JIapOK, TaK
KaK SIBJSIETCS CBOETO POJiIa €r0 «BU3UTHOM KapToukoi». [loaTomy ymakoBka J0JKHA
OBITH Tpe3eHTa0e/IbHAsl, COOTBETCTBYIOIIAS CTOMMOCTH TIOJapKa, HE CIHUIIKOM
BBIYYpHas.

3.14. Tlomapok momkeH ObITh MaMATHOW Bemiblo. [lomapku pyKOBOAMUTEIIO
YupexaeHus: OT MOJYMHEHHBIX MOTYT OBITh TOJIBKO KOJIIEKTUBHBIMU, TIPU STOM OHU HE
ABIIAIOTCS  00s3aTeNIbHBIMUA. VHIWBHUIyaIbHBIA TOMAPOK OT TMOJYMHEHHOTO —
HapylleHue jaeyioBoro stukera. [logapku pykoBoauTest MOAYUHEHHBIM, HA00OPOT,
BIIOJIHE JJOITYCTUMBI U IOJIKHBI PACIICHUBATHCS KaK MOOIIPEHUE, 0JI00pEHUE UX paOOTHI.

3.15. Tlomapok MPUHATO BpydYaTh ABYMsS pyKaMH (3a HCKIOYCHHEM MEJIKUX
MPEJMETOB), C JICTKHUM TOJIyIOKJIOHOM. [Ipy BpydYeHHHU MOAApKOB HEOOXOJAMMO TaKkKe
YUYUTBIBATh XapakTep meponpusTus. B odunmanbHOM 00CTaHOBKE BPYUYCHHE U CaM
MIO/TAPOK JIOJDKHBI 00s13aTEIFHO YUYUTHIBATH MECTO ITPOBEACHHS MEPONPHUSITHS, XapaKTep
TOP)KECTBA, COCTAaB YYAaCTHHUKOB M OOCTAHOBKY, XapakTep OTHOIICHUH W JpyTHe
0COOEHHOCTH.

3.16. IlpuHrMaeTCs MOJApOK TaKKe JABYMsI pyKaMu, BCErja ¢ 0J1aro1apHOCTbIO.
HeszaBucumo OT MarepuanbHOM CTOMMOCTHM BCE€ IMOJNAPKA INPUHHAMAIOTCS W
BOCIIPUHUMAIOTCS ¢ OIMHAKOBOM OJIar0JapHOCTBIO, 1aXKe €CIIN MOAAPOK HE IIOHPABUIICS
WM y NIOJIydaTelid MOAAapKa YK€ €CTh 3Ta BEIllb.

TepnuMocTh U CIEPHKAHHOCTb, MPOSIBIICHHBIE B TAaKOW CUTyalHUH, IOJYEPKUBAIOT
XOpOUIEE BOCIIUTAHUE U BBICOKUW YPOBEHD KYJIBTYPbl YUpPEKICHUS .

3.17. Ecnu mopapok BpydYaeTrcsi BHYTPU KOJUIEKTHBA, TO BIIOJHE JOMYCTHMO
pa3BepHYTh YMAKOBKY, OIICHUTH MOJAPOK M MOOIarogapuTh.

3.18. Ecin pykoBOIWTENb YUPEKICHHS MOCHUIAET CYBEHHDP WIH IMOJAPOK
COTPYJHUKY YUPEKICHHS, U3 ITOTO HE CJIEAYEeT, YTO PAOOTHUK YUPEKJICHUS JOJKEH



OTBETHTHh TEM K€, MOCKOJbKY IMOAAPOK PAOOTHHUKY YUPEKIACHHUS — 3HAK OIEHKH €ro
JEATEeIIbHOCTH.

3.19. He npunATO naputh MKOHBL. OHH SBISIOTCS NMPEIMETOM PEIUTHO3HOTO
NOYUTAHUS U 10 3TOM NPUUMHE HE MOTYT OBbITh OJJAPKOM B CBETCKOM NOHMMaHuu. He
PEKOMEHAYETCS  JApUTh  KHWUTW, COAEPKAHUE  KOTOPBIX BaM  HEU3BECTHO.
OCMOTPUTENBHOCTD U OCTOPOKHOCTD CIIEAYET IMPOSBUTH B 3TUKETE LIBETOYHOI'O OyKeTa,
KOTOPbI MMEET MHOXXECTBO HAIIMOHAJIBHBIX OCOOCHHOCTEH BOCHPHUATHS KAk
COOCTBEHHO IBETOB, TaK U 11BeTa OyTOHA.

3.20. Otka3 ot nogapka. Eciu o kKakoi-To IpUYMHE Bbl HE MOXKETE MPUHSTH
MOoJAapoOK, yCMaTpHUBasi B HEM KOPBICTb WJIM CKPBITYIO (POPMY B3SITKH, PEKOMEHYETCS
HE3aMEJINTEILHO BEPHYTh €r0 C CONMPOBOAMUTEIBLHON 3amucKol thna «biaromapro 3a
Bam nogapok, HO NPUHSTH €ro He Mory». Eciu pemenue o0 oTkasze MPUHATO, TO OTKa3
JOJKEH OBITh MOTMBHPOBaH. B TOM citydae, eciu mojapok BpydaeTcs JIMYHO, CIEAYET,
Mpexe BCero, mo0aarolapuTh IapsIero U TOJbKO MOCe 3TOT0 0OBSICHUTH CBOM OTKAa3.

3.21. Ilopapku 1 3HAKU TOCTENPUUMCTBA HUKOTJIA HE JTOJDKHBI OKa3bIBaTh BIUSHUE
Ha MPUHATHE JEJOBBIX PEIICHUN M HE JIOJDKHBI CO3/1aBaTh KaKWX-IHOO 00S3aTENbCTB.
CoTpyIHUKH HE JOJKHBI JOMYyCKaTh, YTOOBI MOJAPKA M 3HAKH TOCTENPUHUMCTBA
OKa3bIBAJIM BIMSHHUE HA MPUHSATHE JIEJOBBIX PEIICHUM, WM YTOOBI Y IPYTUX BO3HHUKAJIO
OILYIIEHHE, YTO TAKOE BIUSAHHUE ObLIO OKA3aHO

4. OTBEeTCTBEHHOCTD.

4.1. HewucnojgHeHue HaCTOAIIIUX HpaBI/IH MOXKET CTarb OCHOBAaHUEM JIA
IMMPUMCHCHHA K pa6OTHI/IKy MCp AUCHUINIMHAPHOI'0, aAMUHUCTPATUBHOI'O, YTOJIOBHOT'O U
IpaKaaHCKO-IIPpaBOBOI'0 XapaKTepa.



